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Adding and Linking Additional Pages

Better websites include multiple pages (as opposed to one long page that you keep scrolling down). On a
website, pages are how you organize, or segment, the website.

How do | add a new page?
Go to the Control Bar across the top of the page. Click the down arrow to the right of home and select
“Open: Manage Pages.”



On the control bar, select the down arrow to
the right of home.
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In the drop down, select
Open: Manage Pages.

In the Manage Pages pane, you can do the following:

1. Create a new page. On the right side of the screen, give your page a name, select a template
option (or blank to start from scratch), and then click the grey Add Page button.



In Create New Page, name your page, select a
template, and click Add Page.
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Insert your text here

Insert your text here

Insert your text here

Insert your text here

Pro Tip: Keep the names of your pages simple and avoid spaces. For example, if | want to build a
page about historical context, | might call that page “context” or “background” or “page2.” This will
make it easier to hyperlink pages down the road.




2. Delete a page. On the left side of the screen, you will see pages that you have created. If you do
not want that page, select Open: Manage Pages. Then, click the trash can next to the page.

On the control bar, select the down arrow to
the right of home.

& Page home

| home
Open: Manage Pages

In the drop down, select
Open: Manage Pages.

Manage Pages
Find the page you wish
Create New Page to delete and then select
the trash can located

next to that page.
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How do I link my pages together so that the judges can see them?
There are two ways to do this - using link blocks or by building a navigation bar. Note that you need to
make a page before you can link to it.

How do I build a link block?

Decide where you want your link block and then drag in a Link Block element from the Toolbox Pane.
You can add text (“Next” or “Click here”) or add an image. If you add an image, make sure it's clear what
to do; a judge might not know to click on a picture of a star to move to the next page.

Once you add your text or image, you need to direct the link where to go. There are two ways to do this.
One way is to click the box and then click the “Internal Link” button that appears in the upper right hand
corner. This will then allow you to select the page you would like to link to. Click “Save and Close.”

Select Internal Link

B Save & Close

The other way to link a link box is to build an “Href” reference. To do that, you need to know two things:
the site key of your website and the name of the page you want to link to.



Click your Link Block, and the Style Pane will appear (at the side in the Toolbox Pane). Click the Settings
menu. A box will appear called “Href.”

Enter the following into the box:
/sitekey#/nameofpage

Example:

Site key: 35985270
Name of page: page3
Enter into href:
/35985270/page3

If the name of your page contains a space, you need to insert “%20” where the space is.

Example:

Site key: 35985270
Name of page: page 3
Enter into href:
/35985270/page%203

Drag the Link
<: Block onto your
website.




Link Block

& Settings

» General

Alignment
x =

Display Position

block static

Top Right

auto

Bottom

auto

Font

Dimension

»  Decorations

Hover over the Link Block. Select
"link." This will open the Toolbox
Pane (on the right side of the screen).

Once you have clicked
"link," look to your right at
the Toolbox Pane. Then,
find and select "Settings."
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How do I build a Navigation Bar?

Decide where you want your navigation bar and then drag in a navigation bar element from the Toolbox
Pane. You can add text (“Next” or “Click here”). You can also add an image to the side of your navigation
bar. If you add an image, make sure it's clear and serves a purpose for your navigation bar.

Once you add your text or image, you need to direct the link where to go. To link, you will need to know
two things: the site key of your website and the name of the page you want to link to.

Click your Link Block, and the Style Pane will appear (in the Toolbox Pane). Click the Settings menu. A
box will appear called “Href.” Enter the following into the box:
/sitekey#/nameofpage

Example:

Site key: 35985270
Name of page: page3
Enter into href:
/35985270/page3

If the name of your page contains a space, you need to insert “%20” where the space is.

Example:

Site key: 35985270
Name of page: page 3
Enter into href:
/35985270/page%203



Please note: If you want your Navigation Bar to appear on more than one page, you will need to build it
on more than one page.

Drag the Nav Bar block
onto your website.

Hover over the text you want
to make a link and select
"link" when it appears. This
will open the Toolbox Pane
(on the right side of the
screen).
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Once you have clicked
"link," look to your right at
the Toolbox Pane. Then,
find and select "Settings."

Enter the following into the box:
/sitekey#/nameofpage



What do the page templates look like?

Example of Basic Template
0o Manage Files & Editing Page basictemplate + @XPODCLTOO

Homé  About ! Info

BREAKING BARRIERS IN HISTORY H2

Subitle

Every year National History Day ® frames students’ research within a historical theme. The theme is chosen for the broad application
to world, national, or state history and its relevance to ancient history or to the more recent past. The 2019-2020 theme is Breaking

Barriers in History. H3 ,’
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Insert your text here

Insert your text here
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Insert your text here

Example of Blank / Empty Template
0o Manage Files ‘& Editing Page [Blank Empty Te » @ XD CEXTO
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Example of Photo Gallery Template

oo Manage Files & Editing Page [Photo Gallery 1+ ®X$pODC L
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Image Gallery

Here is the start of your award winning image gallery, select your best images, captions, and make it your own.
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Example of Splash Template

(mn| Manage Files = Editing Page /Splash Templaf » @ X <D C L

Home i About ! Info

BREAKING BARRIERS IN HISTORY

Every year National History Day® frames students’ research within a historical theme. The theme is chosen for the broad application

to world, national, or state history and its relevance to ancient history or to the more recent past. The 2019-2020 theme is Breaking
Barriers in History.

“A generation which ignores history has no past and no future.”
~ Rabert Heinlein
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